
TABLE OF DELEGATIONS OF LICENSING FUNCTIONS 

MATTER TO BE 
DEALT WITH 

FULL 
COUNCIL 

LICENSING 
CTTEE SUB COMMITTEE OFFICERS 

 
LICENSING ACT 2003 
 
Approval of Statement 
of Licensing Policy 
and review 

All cases 
   

Application for 
Personal Licence   If a police objection is 

made 
If no objection 
made 

Application for 
Personal Licence, 
with unspent 
convictions 

 

 If a police objection is 
made 

If no objection 
made 

Consideration of 
revocation or 
suspension of 
personal licence 
where convictions or 
immigration penalties 
come to light. 

  All cases  

Application for 
Premises 
Licence/Club 
Premises Certificate 

 

 If a relevant 
representation is 
made 

If no relevant 
representation is  
made 

Application for 
Provisional Statement  

 If a relevant 
representation is 
made 

If no relevant 
representation is  
made 

Application to vary 
Premises 
Licence/Club 
Premises Certificate 

 

 If a relevant 
representation is 
made 

If no relevant 
representation is  
made 

Application to vary 
Designated Premises 
Supervisor 

 
 If a police objection is 

made 
All other cases 

Request to be 
removed as 
Designated Premises 
Supervisor 

 

  All cases 

Application for 
transfer of Premises 
Licence 

 
 If a police objection is 

made 
All other cases 

Application for interim 
authorities  

 If a police objection is 
made 
 

All other cases 

Application to review 
Premises 
Licence/Club 
Premises Certificate 

 

 All cases  

Decision on whether a 
complaint is irrelevant, 
frivolous, vexatious, 

 
  All cases 



MATTER TO BE 
DEALT WITH 

FULL 
COUNCIL 

LICENSING 
CTTEE SUB COMMITTEE OFFICERS 

etc. 
Decision to object 
when local authority is 
a consultee and not 
the relevant authority 
considering the 
application  

 

 All cases  

Determination of a 
police and/or 
environmental health 
officer objection to a 
standard Temporary 
Event Notice 

 

 Where a 
police/environmental 
health officer 
objection is made and 
not withdrawn 

All other cases 

Issue of a Counter 
Notice where police 
and/or environmental 
health officer object to 
a late Temporary 
Event Notice 

 

  All cases 

Issue of a Counter 
Notice where the 
entitlement of the 
number of Temporary 
Event Notices has 
been exceeded 

 

  All cases 

Determination of 
Minor Variation 
applications for 
premises licences and 
for club premises 
certificates 
 

 

  All cases 

Determination of the 
removal of a 
Designated Premises 
Supervisor or 
Personal Licence 
Holder at community 
premises 

 

 If a relevant 
representation is 
made 

All other cases 

Applications for the 
classification of 
unclassified films 

 
 All cases  

 
GAMBLING ACT 2005 
 
Approval of three year 
Statement of 
Licensing Principles 
and review 

X 

   

Resolution not to 
issue casino licences X    

Fee Setting - when    X 



MATTER TO BE 
DEALT WITH 

FULL 
COUNCIL 

LICENSING 
CTTEE SUB COMMITTEE OFFICERS 

appropriate (to be approved 
by Cabinet 
Member) 
 

Application for 
premises licences 

 

 Where 
representations have 
been received and not 
withdrawn 

Where no 
representations 
received/ 
representations 
have been 
withdrawn 
 

Application for a 
variation to a licence 

 

 Where 
representations have 
been received and not 
withdrawn 

Where no 
representations 
received/ 
representations 
have been 
withdrawn 
 

Application for a 
transfer of a licence 

 

 Where 
representations have 
been received and not 
withdrawn 

Where no 
representations 
have been 
received/represen
tations have been 
withdrawn 
 

Application for a 
provisional statement 

 

 Where 
representations have 
been received and not 
withdrawn 

Where no 
representations 
received/ 
representations 
have been 
withdrawn 
 

Review of a premises 
licence 
 

 
 

X 
 

Application for club 
gaming /club machine 
permits 

 

 Where 
representations have 
been received and not 
withdrawn 

Where no 
representations 
received/ 
representations 
have been 
withdrawn 
 

Cancellation of club 
gaming/ club machine 
permits 

 
 

X  

Applications for other 
permits    X 

Cancellation of licensed 
premises gaming 
machine permits 

 
 

 X 

Consideration of 
temporary use notice    X 



MATTER TO BE 
DEALT WITH 

FULL 
COUNCIL 

LICENSING 
CTTEE SUB COMMITTEE OFFICERS 

Decision to give a 
counter notice to a 
temporary use notice 

 
 

X  

Consideration of an 
Occasional Use 
Notice 

 
 

 X 

Designation of 
“authorised person”.    X 

Exchange of 
information between 
various persons/ 
bodies listed in the 
Act 

 

 

 X 

Decision to initiate 
criminal proceedings.    X 

Power to make 
Orders disapplying 
exempt gaming and 
the automatic 
entitlement to gaming 
machines in relation 
to specified premises. 

 

 

 X 

Functions relating to 
the registration and 
regulation of small 
society lotteries. 

 

 

 X 

To appoint an 
Advisory Panel  X   

Stage 1 of an 
application for a 
casino licence 

 
 

X  

Stage 2 of an 
application for a 
casino licence 
 

 X   

 
 

  
OTHER 
 

 
 

  

MATTER TO BE 
DEALT WITH 

FULL 
COUNCIL 

LICENSING 
CTTEE SUB COMMITTEE OFFICERS 

Determination of 
applications for 
hackney 
carriage/private hire 
drivers’ licences 
where applicants are 
aged 70 or over with 
no medical problems 
 

 

 

 X 

Determination of new     



applications for a Sex 
Establishment 
 

X 

Determination of 
uncontested renewal 
applications for a Sex 
Establishment 
 

 

 

 X 

Agreement of 
standard conditions to 
licences 

 
X 

  

 
 


